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Incorporated in 1909 
 

 Omnibus Vote Agenda Item 

 Board Meeting July 12, 2021  
 
 
To: Mayor and Board of Trustees   
 
From: Amanda Orenchuk, Director 
 
Date July 12, 2021  
 
Subject: Approval of Professional Services Agreement – Park Street Design Project 
 
 
Attachments: 

1. Kimley-Horn & Associates - Park Street Design Purchase Order (XLS) 

2. Kimley Horn  Agreement for Professional Consulting Services -  22 East Park Street (PDF) 

 

FINANCIAL IMPACT: 

Purchase order for $29,500.00 from account 2600-6410. 

 
 

 
Explanation 
 
The 2017 Downtown North Implementation Plan emphasizes Park Street as an ideal location to concentrate 
placemaking activities to capitalize on Mundelein’s existing character.  Staff requested $300,000 towards the 
seasonal conversion of Park Street.  The Board agreed to half the amount, $150,000, to initiate professional 
services and procurement of furniture and fixtures towards the seasonal conversion of Park Street for outdoor 
dining and public gathering area and the development of 22 East Park Street into an active public venue.  
Several efforts have been underway to bring this vision to life.  Those efforts include seasonal closure of Park 
Street, upgraded security barriers, upgraded dining furniture, landscaping, public parking lot, and a mural to 
activate the space in a tactical manner while working towards more permanent installations, particularly on 
the 22 East Park Street lot. 
 
The initial steps included a concept for the development of 22 East Park Street, attached to this report as a 
reference.  The concept design includes elements of the following:  

• Landscaping and hardscaping of the lot 

• Overhead lighting elements to create the feeling of a “room”  

• A pad where visiting food/beverage purveyors or other Mundelein restaurants can come and bring a 
food truck or food kiosk 
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• Picnic benches 

• A pickup zone for food delivery 

• Multi-functional/climbable furniture that provides opportunity for seating or kids’ space  

• Leisurely seating area. 
 
The next phase is to engage consultants to develop construction drawings that will be posted for bid.  Kimley-
Horn was engaged to provide a scope to complete this task.  The scope of the consulting services agreement 
includes the following services:  
 

• Limited Topographic/Utility Survey  

• Civil Construction Documents  

• Mechanical and Electrical Construction Documents  

• Landscape Architectural Construction Documents  

• eetings with the project team   
 

The desired outcome is to realize the vision set forth for Downtown Mundelein.  This space will hopefully 
receive active use for public purposes including additional outdoor seating, hosting food trucks or built-in “pop 
up” restaurant space, updating landscaping, integrating a play area for children, potential extension of the 
Farmers Market Space, just to name a few.  
 
A future phase to carry improvements to the east at the northwest corner of Seymour Avenue and Park Street 
which is Village-owned and includes right-of-way is anticipated.  
 
AMO/jlm 
 
 
Motion Requested 
 
Motion to approve a Professional Services Agreement and purchase order for the 22 East Park Street Parcel 
Design Project, between the Kimley-Horn and Village of Mundelein in the not-to-exceed amount of $29,500.00 
and authorize the Director of Community Development’s signature on the Contract. 
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Vendor #

Budget

Org Acct Line

1. 1 Each 29,500.00 29,500.00 2600 6410

2. 0.00

3. 0.00

4. 0.00

5. 0.00

6. 0.00

7. 0.00

8. 0.00

9. 0.00

10. 0.00

11. 0.00

12. 0.00

13. 0.00

14. 0.00

Grand Total $29,500.00 Remaining Funds: 

Signatures Required Y/N

Item In 

Budget

Item Not In 

Budget

Acct. Under 

Budget
Acct. Over Budget 

Authorization Required
Signature

Vendor must be in compliance with all provisions of the Illinois Prevailing Wage Act

Promptly acknowledge this order and advise by fax or  mail when shipment will be made.

All purchases are subject to terms and conditions of this Purchase Order.

Deliveries are to be made both in quantities and at times specified in schedules furnished by Buyer.

Seller expressly warrants that all the material and work covered by this order will conform to the specifications, samples or other descriptions furnished or specified by Buyer, and will be 

merchantable or good material and workmanship and free from defect.  Seller expressly warrants that all the material covered by this order which is the product of the Seller or is in accordance with 

Seller's specifications, will be fit and sufficient for the purposes intended.

Village of Mundelein

Encumbrance Purchase Order

Item QTY

Purchaser is exempt from Federal Excise and State Sales Taxes (E9995-7582-06)

10432 Mundelein, IL 60060

300 Plaza Circle

Kimley Horn

Date

Attn:  Jennifer Marshall

Phone:   847-968-4600

Fax:       847-949-9238 06/25/2021

Purchase From:

PO Box 56408

Distribution

Description Unit Price

Village of Mundelein Community Development

Total

Minneapolis, MN  55485

Unit

Encumbrance 

Purchase Order #

Professional Consulting Services

Requested By:  Jennifer Marshall Approved By

22 East Park Street Parcel

Date

Finance Director ($2,000 +)

Date

Administrator ($10,000 +)

For Finance Use  Budget Verification

Terms and Conditions

Board ($20,000 +)

Check Applicable

5782 07/08/2021
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kimley-horn.com 4201 Winfield Road, Suite 600, Warrenville, IL 60555 630 487 5550 

 

June 24, 2021 
 
 
Amanda Orenchuk 
Director of Community Development 
Village of Mundelein 
200 Plaza Circle 
Mundelein, IL 60060 
 
Re: Agreement for Professional Consulting Services  

22 E Park St. Parcel 
 

Dear Amanda: 
Kimley-Horn and Associates, Inc. (“Kimley-Horn” or “the Consultant”) is pleased to submit this 
Agreement (the “Agreement”) to the Village of Mundelein (“the Client”) to provide professional 
consulting services for the required for the development of 22 E Park St Parcel located in 
Mundelein (Lake County), Illinois.  
 
Project Understanding 
Kimley-Horn understands that the Client intends to develop an approximately 0.09-acre 
property into a public plaza and open space located at 22 East Park Street. The attached 
site plan dated May 18, 2021 will serve as the basis of this Agreement.  
 
It is assumed that storm water management will not be required due to the limited amount of 
disturbance and limited amount of new impervious area proposed.  
 
It is assumed that less than one acre of area will be disturbed and therefore an Erosion 
Control Permit and Stormwater Pollution Prevention Plan will not be required. 
 
It is assumed that the project will only require permit approvals from the Village of Mundelein.  
 
It understood that Park Street is a Village road and no other DOT approvals will be required. 
 
Scope of Services 
 
Task 1 - Limited Topographic/Utility Survey  
Kimley-Horn will engage and coordinate the efforts of a licensed surveyor to prepare a 
limited topographic and utility survey.  The survey will be prepared in accordance with the 
municipality requirements.  The surveyor will secure sufficient topographic surveying of the 
subject property. 
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kimley-horn.com 4201 Winfield Road, Suite 600, Warrenville, IL 60555 630 487 5550 

 

 
Task 2 – Civil Construction Documents 
Kimley-Horn will prepare one set of on-site civil design drawings for the subject property 
based on the approved site plan.  The plans shall be at an appropriate engineering scale to 
depict the proposed site improvements in sufficient detail. The drawings will generally 
consist of the following sheets and their respective contents: 
1. Cover Sheet 
2. General Notes 

Kimley-Horn will incorporate construction, utility, drainage, and general notes as 
required by agencies having authority.  

3. Existing Conditions/Demolition Plan 
Kimley-Horn will develop a plan that will show surface and subsurface facilities 
scheduled for demolition. Kimley-Horn will rely on documents prepared by others to 
determine the limits of demolition. 

4. Erosion Control Plan 
Kimley-Horn will prepare an erosion control plan that will show proposed measures (to 
be installed by the contractor) to impede sediment from being carried to adjacent prop-
erties during construction.  

5. Grading / Drainage and Utility Plan 
Kimley-Horn will prepare a grading / drainage and utility plan that will depict existing 
and proposed contours, as well as proposed spot grades to aid the contractor in 
performing on-site earth-moving and paving measures. On-site storm sewer layout, 
sizing, and specifications will be completed in this task. Kimley-Horn will prepare a plan 
showing proposed drainage structures and pipes for collecting on-site runoff. 
This plan will also show the water service to the proposed drinking fountain. Locations, 
pipe sizes, meters, backflow devices, and valves for the water service will be coordi-
nated with the Client.  

6. Details 
Kimley-Horn will prepare details showing the paving, storm sewer, and erosion control 
details required for civil site construction or via references to state, county, or city 
standard details.  
 

Significant site plan changes will be considered an Additional Service.  

Revisions to the Civil Engineering Design Documents prepared in the aforementioned task 
will be based on municipal staff review comments. It is assumed that the documents will be 
revised no more than two (2) times before the completion of the services outlined in this 
Agreement.  
All analysis, design, and coordination within this task is for on-site infrastructure only and 
does not include any analysis, design, and/or approvals for off-site improvements that may 
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be required for this project. For the purpose of this task, it is assumed that all utility and road 
infrastructure, sufficient for the project, is available for connection at the project boundary. 
 
Task 3 – Mechanical and Electrical Construction Documents 
Kimley-Horn will provide mechanical and electrical engineering services for the project, to 
include:  

1. Gather and review existing and proposed site plans for all utilities and proposed 
lighting design (by others).   

2. Conduct site visit to gather information on existing electrical system connection points 
and verify capacity.  

3. Work with Landscape Architect to prepare preliminary circuiting layout for the various 
lighting systems.   

4. Work with Landscape Architect to discuss any convenience power points and power 
(conduit) routing on the site.   

5. Design Power Distribution Layout for all circuits identif ied in items 3 & 4 above, 
including wiring and conduit sizing.   

6. Prepare voltage drop calculations for all circuits.   
7. Work with Owner and Landscape Architect on the Lighting Control System 

requirements and design 
8. Prepare layout for gas supply to fire feature.   
9. Provide specifications on the plan sheets.   

 
This task assumes that an existing electric power service is available at the site, with sufficient 
capacity to power the new lighting.  If engineering is required to bring new electrical service 
to the site, it will be completed under additional services. It is assumed that the documents 
will be revised no more than two (2) times before the completion of the services outlined in 
this Agreement. 
 
Task 4 – Landscape Architectural Construction Documents 
Kimley-Horn will prepare biddable Landscape Construction Documents based on the 
information and approvals from the tasks above.  This plan will include:  
 

1. Landscape Plan – Indicating the location of existing and proposed 
improvements.  Identification of respective plant material locations, species, 
quantities, and installed sizes.  Location and treatment of all ground 
surfaces.  Include detail landscape plans of specific areas as needed. 

2. Landscape Materials List  
3. Landscape Notes  
4. Plant Material Installation Details  
5. Hardscape Plan – Indicating the hardscape design, layout, and scoring plan. 

Locations of site furnishings and lighting.  Detail callouts. 
6. Materials and Site Furnishing Schedule  
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7. Construction Details – Product cut sheets and manufacturer details. Details 
including specialty paving, synthetic turf, unique seating/play structure mounting. 
Custom fire feature details.  

 
Two (2) rounds of revisions based on Client comments is provided under this task.  Additional 
revisions will be completed as an Additional Service.  
 
Kimley-Horn shall update the Opinion of Probable Construction Costs based on the 
Landscape Architecture Construction Document drawings.  
 
Task 5 - Meeting Phase 
Kimley-Horn will attend two (2) conference calls with the project team.  This task also 
includes minimal project coordination not requiring a separate agreement. Efforts in addition 
to the estimated meetings will be completed as an Additional Service.  
 
 
Additional Services 
Any services not specifically provided for herein, as well as changes in the scope of pro-
posed services and revisions requested by the Client after substantial completion of the 
proposed services, will be considered Additional Services and will be performed at our 
hourly rates. Potential services not addressed in this Agreement, but which may be required 
include, but are not limited to: 
1. Irrigation Services 
2. Environmental Engineering Services 
3. Geotechnical Engineering Services 
4. Storm Water Management Design 
5. Operation and Maintenance Plan for Proposed BMP’s 
6. Easement Documents and/or Coordination 
7. Platting, Construction Staking or Survey Services beyond those mentioned above 
8. Tree Survey and/or Tree Protection Plan 
9. Sanitary Pump Station of Water Booster Pump Design 
10. SWPPP Monitoring and/or Observation Logs 
11. Off-site Improvements beyond those mentioned above 
12. State Department of Transportation coordination beyond those mentioned above 
13. Traffic and/or Parking Study 
14. Pad Certif ication Assistance 
15. Pump Station or Retaining Wall Design 
16. Any services not specifically mentioned in the Scope of Services above 
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Information Provided by Client 
Kimley-Horn shall be entitled to rely on the completeness and accuracy of all information 
provided by the Client. The Client shall provide all information requested by Kimley-Horn 
during the project, including but not limited to the following: 

1. Relevant surveys, studies, reports, or data in the Client’s possession 
2. Geotechnical investigation for excavation, backfilling, foundation, groundwater analysis, 

infiltration rate analysis and pavement design. 
3. Full access to the site 
4. Executed copy of this Agreement 

Fees and Invoicing 
Tasks identif ied in the table below as “Lump Sum” shall be completed for the sum of the 
lump sum fees listed below. The “Hourly” tasks, as indicated in the table, will be completed 
on an hourly basis, using our hourly rates in effect at the time the services are provided with 
the initial maximum budget estimates shown below. In addition, other direct expenses and 
reimbursable expenses will be billed at 1.15 times actual cost. Kimley-Horn will keep the 
Client apprised of the budget status on hourly tasks with monthly invoices so that 
appropriate decisions can be made by the Client with regard to scope, schedule, and 
budget.  
 

Task Task Description Fee Fee Type 
1 Limited Topographic/Utility Survey  $3,500 Lump Sum 
 Survey Sub-Total $3,500 

2 Civil Construction Documents $8,000 Lump Sum 
3 Electrical Construction Documents $5,000 Lump Sum 
4 Landscape Architectural Construction Documents $10,500 Lump Sum 
5 Meeting Phase $2,500 Lump Sum 
 Engineering and Landscape Sub-Total $26,000 

 Total (w/o expenses) $29,500 
 
Lump sum fees will be invoiced monthly based upon the overall percentage of services 
performed.  Reimbursable expenses will be invoiced based upon expenses incurred.  
Payment will be due within 25 days of your receipt of the invoice and should include the invoice 
number and Kimley-Horn project number. 

SCHEDULE 
Kimley-Horn recognizes that the Village would like to expedite this project and will work with 
Village staff to prepare an appropriate schedule for this work. 
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Closure 
In addition to the matters set forth herein, our agreement shall include, and shall be subject 
to the Standard Provisions attached hereto and hereby incorporated herein. As used in the 
Standard Provisions, the term “the Consultant” refers to Kimley-Horn and Associates, Inc. The 
term “the Client” shall refer to the Village of Mundelein. 
 
If you concur in the foregoing and wish to direct us to proceed with the aforementioned 
services, please execute this letter Agreement in the space provided, and return a copy to us. 
Execution of this Agreement formalizes our working arrangement. 

 

We appreciate the opportunity to provide these services to you. 
Sincerely, 
Kimley-Horn and Associates, Inc. 
           
 
          
 
 
 
Amanda Folta     Andrew N. Heinen, P.E.    
Project Manager    Vice President 
   
 
 
Attachments: Standard Provisions 
       

 

Agreed to this __________ day of _________________________, 2021 

 

Village of Mundelein 

By:             
 

Printed Name and Title:          
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 Site Plan 
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Survey Scope Exhibit A 
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KIMLEY-HORN AND ASSOCIATES, INC. 
STANDARD PROVISIONS 

 
(1)  Consultant's Scope of Services and Additional Services.  The Consultant’s undertaking to perform 
professional services extends only to the services specifically described in this Agreement.  However, if requested 
by the Client and agreed to by the Consultant, the Consultant will perform Additional Services, which shall be 
governed by these provisions.  Unless otherwise agreed to in writing, the Client shall pay the Consultant for any 
Additional Services an amount based upon the Consultant’s then-current hourly rates plus an amount to cover 
certain direct expenses including telecommunications, in-house reproduction, postage, supplies, project related 
computer time, and local mileage.  Other direct expenses will be billed at 1.15 times cost.    
 
(2)  Client's Responsibilities.  In addition to other responsibilities described herein or imposed by law, the Client 
shall: 
(a)  Designate in writing a person to act as its representative with respect to this Agreement, such person having 
complete authority to transmit instructions, receive information, and make or interpret the Client's decisions. 
(b)  Provide all information and criteria as to the Client's requirements, objectives, and expectations for the project 
including all numerical criteria that are to be met and all standards of development, design, or construction. 
(c)  Provide to the Consultant all previous studies, plans, or other documents in Client’s possession pertaining to 
the project and all new data reasonably necessary in the Consultant's opinion, such as site survey and engineering 
data, environmental impact assessments or statements,  upon all of which the Consultant may rely. 
(d)  Arrange for access to the site and other private or public property as required for the Consultant to provide 
its services. 
(e)  Review all documents or oral reports presented by the Consultant and render in writing decisions pertaining 
thereto within a reasonable time so as not to delay the services of the Consultant. 
(f)  Furnish approvals and permits from governmental authorities having jurisdiction over the project and 
approvals and consents from other parties as may be necessary for completion of the Consultant's services. 
(g)  Cause to be provided such independent accounting, legal, insurance, cost estimating and overall feasibility 
services as the Client may require. 
(h)  Give prompt written notice to the Consultant whenever the Client becomes aware of any development that 
affects the scope, timing, or payment of the Consultant's services or any defect or noncompliance in any aspect 
of the project. 
(i)  Bear all costs incidental to the responsibilities of the Client. 
 
(3)  Period of Services.  Unless otherwise stated herein, the Consultant will begin work timely after receipt of a  
properly executed copy of this Agreement and any required retainer amount.  This Agreement is made in 
anticipation of conditions permitting continuous and orderly progress through completion of the services.  Times 
for performance shall be extended as necessary for delays or suspensions due to circumstances that the Consultant 
does not control. If such delay or suspension extends for more than six months (cumulatively), Consultant’s 
compensation shall be renegotiated. 
 
(4)  Method of Payment.  Compensation shall be paid to the Consultant in accordance with the following 
provisions: 
(a) Invoices will be submitted periodically for services performed and expenses incurred.  Payment of each 
invoice will be due within 30 days of receipt.  The Client shall also pay any applicable sales tax.    Interest will 
be added to accounts not paid within 30 days at 4% over the prime rate of U.S. Bank N.A.  If the Client fails to 
make any payment due to the Consultant under this or any other agreement within 30 days after the Consultant's 
transmittal of its invoice, the Consultant may, after giving notice to the Client, suspend services and withhold 
deliverables until all amounts due are paid in full and may commence proceedings, including filing liens, to secure 
its right to payment under this Agreement. 
(b) If the Client relies on payment or proceeds from a third party to pay Consultant and Client does not pay 
Consultant’s invoice within 60 days of receipt, Consultant may communicate directly with such third party to 
secure payment. 
(c)  If the Client objects to an invoice, it must advise the Consultant in writing giving its reasons within 14 days 
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