
1420 Miner Street 
Des Plaines, IL 60016 

P: 847.391.5488 
desplaines.org 

Date: January 8, 2021 

To: Mayor and Members of the City Council 

From: Michael G. Bartholomew, City Manager  
Dorothy Wisniewski, Assistant City Manager/Director of Finance

Subject: Business Assistance Program Discussion

Issue: During the January 4, 2021 City Council meeting, the City Council held a discussion over the business 
assistance program options and requested that staff bring back a survey from other communities as to the 
types of programs that have been offered.

Analysis: The Covid-19 pandemic has had a significant impact on many residents and businesses throughout 
the country in terms of fiscal stability.  Some communities have developed programs to assist residents and 
businesses.  In order to gauge the types of programs that are being offered, staff surveyed 33 of our 
surrounding communities with the following questions: 

Question 1 - Has your community offered a financial assistance program to Residents? If so, can you
provide a description of the program or attach any documents?
Question 2 - Has your community offered a financial assistance program to Businesses?  If so, can you
provide a description of the program or attach any documents?
Question 3 - Is there any discussion you are having currently and if so, what types of programs are you
looking into?
Question 4 - What funding source are you using if a program if being offered?

Survey Results:
Based on the survey conducted, 21 communities responded and the results are attached as Attachment 1 for your 
reference.  

Question 1 Summary - In summary, the residential assistance that has been offered throughout several 
communities were waivers on utility billing fees, suspension of shut-offs, no vehicle sticker sales, reductions in 
commuter parking fees as well as utilization of CDBG funding for rent/mortgage assistance.  One town did 
provide water bill credits of $200 in 2020 and plans on doing an additional $200 credit in 2021. Also, Wood 
Dale provided a coupon program for residents.

Question 2 Summary – For the financial assistance to businesses, 11 of the 21 communities provided assistance 
in the form of liquor license reductions of 50% or 100%, or installment payment plans.  4 communities have 
offered Restaurant/Retailer grant relief programs, or safe reopening programs.  3 communities provided financial 
assistance utilizing CDBG Funding.  1 community offered an interest free loan program up to a maximum of 
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$25,000.  1 community offered a sales tax rebate program.  3 communities did not provide business assistance 
programs.  Some of the community statistics mentioned are repetitive as some municipalities offered more than 
one program.

Question 3 Summary – In summary, two of the communities are planning on utilizing additional CBDG-CV 
Funds to assist local businesses and one community is discussing waiving business license fees.  The remaining
18 communities did not have any plans at this time.

Question 4 Summary – In terms of funding, some of the communities utilized CDBG Funds, General Fund 
reserves or the impact was a reduction on revenues that were not collected such as the license revenues.  

Additionally, staff has reviewed the websites of 29 of our surrounding communities to see if any assistance 
programs were offered.  The results of that survey are attached as Attachment 2. 

Relief Options:
1. Waiving of late fees on utility bills and discontinuing utility shut-offs 

a. Beginning in April 1, 2020 the City has waived late fees on utility bills and discontinued shut-offs 
of water accounts as a means to assist residents and business financially. Staff has also worked 
on establishing payment plans for any accounts with financial hardship as well as utilizing the 
HHS Funding towards payment of utility bills.  Typically, monthly late fee revenue is 
approximately $25K.  As such, the reduction in revenue for 2020 was $225K.

2. CDBG-CV Funding
a. The City has received additional CDBG Funds in the amount of $180,767. The City Council 

approved utilizing these funds towards: 1. Financial assistance for Des Plaines low and moderate 
income households towards rent, mortgage and utilities assistance; 2. Overnight hotel/motel stay 
for the homeless; 3. Cleaning and disinfecting at the TLP facility located at 1380 Jefferson; and 
4. Purchase of PPE supplies for social distancing at the Wings facility. To date this program has 
been utilized by 180 Des Plaines Residents.

b. The City will also be receiving additional Cares Act Funding from CDBG in the amount of 
$376,164 which will be brought back to the City Council for a discussion and recommendation 
on the use of these funds.

3. Liquor License Renewal Reduction (Prorate or Suspend)
a. The current Liquor License annual revenue fluctuates between $220K and $230K.  The next 

renewal date is June 30, 2021.  A 50% reduction in liquor license fees would reduce General Fund 
revenues by $110K.

4. Business Registration Renewal
a. The current Business Registration Renewal annual revenue is approximately $229,545.  The 

recent renewal was due December 31, 2020 and approximately 90% of the businesses have 
already paid.  If the pandemic continues on into 2021, the City Council can consider reducing 
these fees by 50%.

5. Vehicle Licenses/Stickers
a. As provided in the results of the survey, one community did not require vehicle stickers for 2020.  

In late 2019, the City Council removed the vehicle sticker requirements in its entirety which has 
been received very well by many of the residents.  While the revenue loss to the General Fund 
was $1.3M, this also provided some relief to the City’s residents in 2020.

6. Voucher Program Similar to Wooddale
a. The current voucher program in Wooddale consists of four $10 coupons to each household.  The 
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total number of households in Des Plaines is approximately 24,000.  If the consideration is for 
$40 per household, the total cost would be $960,000.  Administratively with postage, fraud 
prevention and oversight of collection, additional expenses will be incurred at an estimated cost 
of $17,500.  Additionally, the issuance of coupons would need to be booked as a potential liability 
for future payout in the annual audit.

7. Increased funding for already existing business assistance programs
a. The City could set aside funds to offer grants to businesses re-opening.  These grants could 

potentially be restructured in smaller increments of $2,500 to $5,000, thus allowing a greater 
impact on the business community.  While the City does not have these funds set-aside at this 
point, a portion of the fund balance could be utilized. 

Financial Recap:
During the January 4, 2021 City Council meeting, Alderman Brookman requested an update on City finances 
and a discussion on the City’s deficit position. As a result of the Covid-19 Pandemic, many of the economic 
sensitive revenues have declined as discussed during the 2021 Budget process. Through the month of December
2020, the City has received state shared revenues as of the month of September 2020.  In looking at the timeframe 
of March 2020 through September 2020, sales tax revenues have dropped by 14% (approximately $1.1M) as
compared to that same period in 2019.  Home rule sales tax has declined by 18% (approximately $740K) for that 
March to September timeframe when comparing both years.  Income tax has remained fairly stable year over 
year. 

When putting together the 2021 Budget document, the impact to the General Fund revenues which are estimated 
at $61.3M compared to the General Fund expenditures of $71.3M, the City faces a $10.3M deficit (revenues 
exceed expenditures) projected for 2021.  While that deficit is based on the budget plan, the City continues to 
monitor expenses and has a hold on expenditures until the full impact of the pandemic is known.  A portion of 
this budget deficit will be reduced by the savings generated from holding vacant positions as a result of the ERI 
program that was offered.

In terms of a recap of 2020, staff is still in the process of booking December revenues and expenditures. Examples 
of outstanding expenses, for instance, include payroll expense for the 2nd half of December that has not yet been 
paid and that will add approximately $1.3M in expenditures.  Additionally, there are several outstanding invoices 
that continue to be paid in January and February of 2021 for services rendered in 2020.  Those are not yet reflected 
in the December 2020 expenditure side. In preparation for the 2020 Audit, the financials will be updated to accrual 
basis.  Updated financials will be provided once the audit entries are made sometime in March.

Recommendation: This information is provided for City Council discussion.   

Attachments:   
Attachment 1 – Financial Assistance Survey
Attachment 2 – Community Assistance Program Website Information
Exhibit A – Highland Park Program 
Exhibit B – Libertyville Program
Exhibit C – Northbrook Program
Exhibit D – Oak Park Program 
Exhibit E – Orland Park Program 
Exhibit F – Winnetka Program 
Exhibit G – Wood Dale Program 
Exhibit H – Park Ridge  
Exhibit I – Mount Prospect
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LIBERTYVILLE TO REWARD CUSTOMERS OF LOCAL DEALERSHIPS 

FOR IMMEDIATE RELEASE. Libertyville, IL, 
During a difficult economic 

time, the Village has brought back the Libertyville 
Rewards program to support and promote local 
businesses community-wide.  Purchasers and 
lessees of new vehicles in Libertyville reap rewards 
as part of the Libertyville Rewards program.  Buy or 
lease a new vehicle at any of twelve Libertyville dealerships and receive certificates from the Village of 
Libertyville, usable towards goods and services at participating Libertyville businesses while supplies last. 
Libertyville residents will receive $200 in certificates and non-residents $100 in certificates.  Additionally, for 
each benefiting customer the dealerships will donate $100 towards local charities that are responding to 
community members in need.  The program is intended to encourage people to make Libertyville their car buying 
destination and to thank them for shopping in Libertyville, while promoting and supporting the many great 
retailers throughout the Village.  The program will kick-off on October 1st and dealership customers will be eligible 
for certificates throughout the month. 

related businesses are crucial to our local economy 
through their sales taxes, employment, connections to other local business, and their ongoing support of 

Mile of Cars and to extend the purchasing power of t

Auto related businesses represent approximately 60% of all sales tax receipts received by the Village, taxes 
which support needed services and facilities, including parks, fire and police protection. These businesses also 
provide employment to nearly 800 people.  Their community support extends far beyond taxes and provision of 

fireworks and various organizations.  A map of the 
dealerships can be found at www.Libertyville.com/MileofCars. 

The first thirty customers purchasing or leasing a new vehicle at each of 12 Libertyville dealerships between 
October 1st-31st, 2020 are eligible for Libertyville Rewards certificates.  In early November, the Village will mail 
certificates to these customers for their use before February 28, 2021.  A list of participating businesses 
accepting the Rewards will be mailed to certificate ho
in mid-November (www.Libertyville.com/Rewards).  Participating businesses may display a sign in their store 
window indicating they accept Rewards certificates. 

Glenn Bockwinkel, GM of Libertyville Lincoln and Mile of 

be able to reward customers for their local support and to extend the benefit to residents and businesses 

The Libertyville Rewards certificates are a part of the Shop 60048 effort, a program intended to strengthen 
Libertyville businesses through encouraging area residents to shop locally and educating them about local 
business offerings. When people shop locally, it does help add to local sales tax revenues which support Village 
services, but more importantly, it strengthens local businesses and provides employment opportunities.  

About the Village of Libertyville
22,000 residents and over 900 businesses, including 25 retail centers, almost 100 restaurants and a historic 
downtown.  www.VisitLibertyville.com   

About the Libertyville Mile of Cars yville Mile of Cars is comprised of twelve Libertyville 
dealerships, representing 18 new vehicle brands, as well as a large selection of used vehicles.   

CONTACTS:   Mayor Terry Weppler, (847) 918-2028; Glenn Bockwinkel, Libertyville Mile of Cars, Libertyville 
Lincoln, (847) 431-3060; Kelly Amidei, Village Administrator, (847) 918-2027; Heather Rowe, Economic 
Development Coordinator, (847) 918-2000 

Village of Libertyville  118 W Cook Avenue  Libertyville, IL 60048  Phone:  (847) 362-2430 
Exhibit B
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NORTHBROOK STRONG
SMALL BUSINESS  

SAFE REOPENING GRANT 
PROGRAM

In response to the widespread economic disruption caused by the COVID-19 pandemic and in an effort to assist 
local businesses to absorb the costs of reopening in a safe manner, the Village of Northbrook has established the 

the program is to help defray the costs associated with safely reopening businesses by reimbursing businesses for 

 

A total of $250,000 has been allocated by the Village of Northbrook for the grant program.

The maximum amount of the grant is $2,000/business.

The grants are reimbursements to businesses for the costs associated with a safe reopening, including,
but not limited to: Plexiglas shields, facemasks for employees or customers, hand sanitizers, floor decals,
and the purchase or rental outdoor tables, umbrellas, fencing or other equipment for outdoor dining areas.

Businesses applying for the grant must submit receipts or valid orders for services or merchandise
associated with reopening expenses along with their grant application.

Eligible businesses must meet the applicable criteria established below: 

1. -  that were forced to be closed during the first phase of the pandemic are
eligible for a grant. Qualifying non-essential retailers must meet the following criteria:

o At least one store with a physical presence in Northbrook, and is located in a shopping area or
commercially-zoned property in the Village of Northbrook (not a home occupation or simply an
internet based business)

o The business has no more than four total stores, including the stores in the Village of Northbrook.

o The business has fewer than 25 full-time employees.

o Because grocery stores and hardware stores were able to be open during the  first phase of the
pandemic, they are not eligible businesses.

2. Smaller restaurants and eating establishments that meet the following criteria are eligible for a grant:

o The restaurant or eating establishment must have at least one restaurant or eatery with a physical
presence in the Village of Northbrook.
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o The restaurant has no more than four restaurants owned and operated by the entity, including the
restaurant or eatery in the Village of Northbrook.

o The restaurant is located in a shopping area or commercially-zoned property in the Village of
Northbrook (not simply a catering operation).

3. Certain personal services, limited to hair salons, barber shops and nail salons are eligible for a grant,
if they meet the following criteria:

o At least one salon or barber shop with a physical presence in Northbrook, and is located in a
shopping area or commercially-zoned property in the Village of Northbrook (not a home occupation)

o The business has no more than four total salons, including the salons in the Village of Northbrook.

o The business has fewer than 25 full-time employees.

4. All eligible businesses must meet the following criteria:

o The business must have been operating  in the Village of Northbrook during the week of February 1,
2020.

o The business must have a valid Village of Northbrook business license (if so required) and have no
outstanding Village code violations.

The first round of grants will be accepted from Tuesday, June 9, 2020 through Friday, June 26, 2020. A group 
comprised of members of the Village staff will review all of the grant applications received after the June 26 
application deadline and determine which businesses are eligible and the amount of the grant that can be awarded.  
Businesses who are to be awarded Northbrook Strong grants will be notified by the Village no later than July 2, 2020. 
Recipients of the grants and the amounts awarded will be posted on the Village website.  

If grant funds remain after the first round of grants are awarded, a second grant period will be established to award 
any remaining funds to qualifying businesses. 

Completed applications and all attachments should be submitted electronically via email to Thomas Poupard, 
Director of Development & Planning Services at tom.poupard@northbrok.il.us. Partial applications will not be 
accepted.  If you have difficulty submitting the documentation, please contact us. 

Questions concerning the program can also be directed to Thomas Poupard by phone at 847-664-4051 or via email 
at tom.poupard@northbrok.il.us 
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NORTHBROOK STRONG
SMALL BUSINESS  

SAFE REOPENING GRANT 
PROGRAM

Privacy Information:  Please note that information provided in this application is considered a public record 
and may be subject to public disclosure through the Illinois Freedom of Information Act. 

Date of Application: _____/_____/2020 

Name of Business: ____________________________________________________

Address of Northbrook Business: ____________________________________________________

Primary Contact Name: ____________________________________________________ 

Primary Contact Email: __________________________ @ ________________________ 

Primary Contact Phone:  _____ - _____ - ___________ 

GENERAL TYPE OF BUSINESS 

Small Retailer 
Restaurant or Eatery 
Hair Salon, Nail Salon or Barber 

Brief Description of Type of Business: ____________________________________________________

_____________________________________________________________________________________ 

PERSONNEL  

Number of Full Time Employees on February 1, 2020 in Northbrook Business: 

____ FT  ____ PT  ____ Temporary  ____ Contract 

Current number of employees: 

____ FT  ____ PT  ____ Temporary  ____ Contract 

ECONOMIC IMPACT 

What have been the economic impacts of the COVID-19 pandemic on your business? Please check all that 
apply. 

Reduced hours of operation 
Employee layoffs/furloughs  
Revenue decline 

Increased operating costs  
Inability to serve customers 
Decreased customers 

What has been the approximate decline in business revenue in the Northbrook storefront from February 1, 
2020  May 31, 2020 related to COVID-19 impacts? 

Less than 15% 
15-30% 

30%-45% 
45%-60% 

60%-75% 
75% or greater 
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2

Please select the applicable category of business and answer the related questions for that category.

-  that were forced to be closed during the first phase of the pandemic 
are eligible for a grant. Qualifying non-essential retailers must meet the following criteria:

1. At least one store with a physical presence in Northbrook, and is located in a shopping area or 
commercially-zoned property in the Village of Northbrook (not a home occupation or simply an 
internet based business). 

What is the address of your Northbrook store? _______________________________________ 

Is it in a shopping center?  Yes _____ No _____ 

If yes, what is the name of the center? _____________________________________________ 

2. The business has no more than four total stores, including the stores in the Village of 
Northbrook. 

How many stores, including Northbrook, are owned by the business?  ___________  

What cities are other stores located? _________________________________________________

3. The business has fewer than 25 full-time employees. 

What is the number of full-time employees in the Northbrook store? __________ 

Date the Northbrook store closed to the general public as a result of pandemic: ____/____/2020

The Northbrook store has reopened to the public:   Yes _____ No _____

Date the Northbrook store reopened to the general public: ____/____/2020 

My business has a valid Village of Northbrook business license: Yes ____   No ____

 

 

Smaller restaurants and eateries that meet the following criteria are eligible for a grant: 

1. The restaurant or eatery must have at least one restaurant or eatery with a physical presence in 
the Village of Northbrook. 

What is the address of your Northbrook restaurant?  ____________________________________ 

Is it in a shopping center?  Yes _____ No _____ 

If yes, what is the name of the center? _____________________________________________ 

2. The restaurant has no more than four restaurants owned and operated by the entity, including 
the restaurant or eatery in the Village of Northbrook. 

How many restaurants, including Northbrook, are owned by the business?  ____________ 

What cities are other restaurants located? ______________________________________________ 

Did the Northbrook restaurant continue to provide curbside service?  Yes ____ No _____

Did the Northbrook restaurant open for outdoor dining? Yes ____ No _____ 

My business has a valid Village of Northbrook business license: Yes ____   No ____
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Personal services, limited to hair salons, barber shops and nail salons are eligible for a grant, if 
they meet the following criteria: 

1. At least one salon or barber shop with a physical presence in Northbrook, and is located in a 
shopping area or commercially-zoned property in the Village of Northbrook (not a home 
occupation) 

What is the address of your Northbrook facility? _______________________________________ 

Is it in a shopping center?  Yes _____ No _____ 

If yes, what is the name of the center? _____________________________________________ 

2. The business has no more than four total salons, including the salons in the Village of 
Northbrook. 

How many salons, including the Northbrook salon, are owned by the business?  ___________ 

What cities are other salons located? _________________________________________________ 

3. The business has fewer than 25 full-time employees. 

What is the number of full-time employees in the Northbrook salon? __________ 

Date the Northbrook salon closed to the general public as a result of pandemic: ____/____/2020

The Northbrook store has reopened to the public:   Yes _____ No _____

Date the Northbrook salon reopened to the general public: _____/____/2020 

My business has a valid Village of Northbrook business license: Yes ____   No ____

 

 

Reimbursable Expenses 

associated with safely reopening in accordance with the State. The program reimburses local businesses for expenses 
-At-

initiative. 

The maximum amount of the grant is $2,000/business. 

The grants are reimbursements to businesses for the costs associated with a safe reopening, including, but not 
limited to:  

o Plexiglas shields,  

o facemasks for employees or customers,  

o hand sanitizers,  

o floor decals, and  

o the purchase or rental outdoor tables, umbrellas, fencing or other equipment for outdoor dining areas.  

Businesses applying for the grant must submit receipts or valid orders for services or merchandise associated 
with reopening expenses along with their grant application. 
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REIMBURSEMENT FOR SPECIFIC REOPENING EXPENSES

As a direct result of the COVID-19 pandemic, my business has incurred the following expenses due solely to the requirements 
ce 

establishments are attached to this document and will be used as a guide by the Village in determining what expenses are 
eligible for reimbursement.  

    
  Attachment 

Category Cost Receipt Order

Employee Health         

 Wellness screening for employees       

 Face covers for employees       

Employee Workspace        

 Signage       

 Cleaning and disinfecting per CDC protocols       

Customer Areas        

 Signage       

 Floor decals for separation or routing customers       

 Face coverings for customers       

 Barriers for customer (Plexiglas, etc.)       

Specific Restaurant Expenses        

 Purchase or rental of outdoor dining tables, etc.       

 Printing of disposable menus       

Other        

 
Provide details regarding a special reopening 
expense 

      

Total Reimbursement Request (Maximum $2,000)     

    
A form for attaching itemized expenses is attached.  
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ACKNOWLEDGEMENTS/SIGNATURE  

THE UNDERSIGNED, as an authorized representative of the Applicant, does hereby agree and covenant as follows:
 
1. The Applicant represents and affirms that (a) all information included in the Application is true, current, and accurate 
to the best of its knowledge; and that (b) all documentation provided in support of the Application is complete and authentic. 

 
2. The Applicant understands that submission of its Application and satisfaction of the minimum qualifications for the 
Grant Program does not guarantee that Applicant will be awarded funds. The Applicant acknowledges that the Village is not 
obligated to award grants and may discontinue the Grant Program at any time without awarding funds. The Applicant waives 
and releases all claims it may have against the City for failure to be awarded fund through the Grant Program.  

 
3. The Applicant acknowledges and agrees that it has read the procedures and requirements for submitting eligible 
expenses for reimbursement under the Grant Program. The Applicant will comply with all requests from Village staff for additional 
information or documentation in support of a request for reimbursement. The Applicant acknowledges and agrees that the 
Village may refuse to reimburse the Applicant for failure to comply with the procedures and requirements of the Grant Program. 
 
 
 
APPLICANT:  ____________________________________ 

 Print Name of Business 
 

 
 
By:  ____________________________________ 
  Signature (Note: for the application, a digital signature is acceptable) 
 
By:  ____________________________________ 
  Print Name 
 
Its:  ____________________________________ 
  Title 
 
 
Date:  ______/_______/__________ 
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NORTHBROOK STRONG 
SMALL BUSINESS SAFE REOPENING GRANT

REIMBUSEMENT DOCUMENTATION
 

Please fill out a separate form for each receipt or order 
Multiple items can be include on a single receipt from one vendor 

 

Date of Application:   _____/_____/2020 

Name of Business:   ____________________________________________________

Address of Northbrook Business: ____________________________________________________

Cost of Eligible Reimburse Expense: $______________________ 

Description of Reopening Expense:  ____________________________________________________

_____________________________________________________________________________________ 

Attached: 

Copy of itemized receipt 

Copy of order for goods or service 
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NORTHBROOK STRONG 
SMALL BUSINESS SAFE REOPENING GRANT

REIMBUSEMENT DOCUMENTATION
 

Please fill out a separate form for each receipt or order 
Multiple items can be include on a single receipt from one vendor 

 

Date of Application:   _____/_____/2020 

Name of Business:   ____________________________________________________

Address of Northbrook Business: ____________________________________________________

Cost of Eligible Reimburse Expense: $______________________ 

Description of Reopening Expense:  ____________________________________________________

_____________________________________________________________________________________ 

Attached: 

Copy of itemized receipt 

Copy of order for goods or service 
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 BE IT RESOLVED by the President and Board of Trustees of the Village of Northbrook, County of 
Cook and State of Illinois, THAT: 

is hereby adopted, as follows: 
 
  Section 1.  Recitals. 
 

Coronavirus Disease 2019 (COVID-19) is a novel severe acute respiratory illness that has 
spread among people through respiratory transmissions. The World Health Organization declared COVID-
19 a Public Health Emergency of International Concern on January 30, 2020, and the United States 
Secretary of Health and Human Services declared that COVID-19 presents a public health emergency on 
January 27, 2020. On March 11, 2020, the World Health Organization characterized the COVID-19 
outbreak as a pandemic.  More than 3.7 million cases of COVID-19 and 261,000 deaths attributable to the 
virus have been reported worldwide as of the first week of May, 2020.  As of May 7, 2020, the State of 
Illinois alone has confirmed over 70,000 cases and recorded over 3,000 deaths.  

 
In response to the pandemic, Governor J.B. Pritzker declared all counties in the State of 

Illinois as a disaster area on March 9, 2020.  Pursuant to this declaration, the Governor issued Executive 
Order No. 2020-10, on March 20, 2020, directing residents of Illinois to stay at home, subject to limited 
exceptions, and non- Stay-at-Home 
Order -at-Home Order and the potential impact of the COVID-19 
pandemic on the Northbrook community, Village President Frum issued a Declaration of Emergency on 
March 26, 2020, which declaration has been repeatedly extended by motion and consent of the Village 
Board.    

 
On April 30, 2020, Governor Pritzker issued Executive Order 2020-32, extending 

restrictions on non- Revised Stay-at-Home Order
the Revised Stay-at-Home Order expanded the list of essential businesses authorized to open to the public 
and allowed certain non-essential retail stores to commence online sales fulfilled through delivery or 
customer pick-up.   

 
 -phase 

plan providing guidance on how the State of Illinois will gradually begin lifting restrictions on a regional 

accommodation will be safe for both employees and customers.  
 
Since the Stay-at-Home Order was issued, most businesses that are open to the public 

(retail and personal service establishments) in the Village have had to temporarily close.  Eating 
establishments have had their operations significantly limited, as they are restricted to pick-up sales. Both 
the quality of life and financial well-being of the Village depends on a diverse and vibrant business 
community.  Commercial, office, and industrial businesses provide sales, service, and property tax 

municipal services.    
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In response to the widespread economic disruption caused by the COVID-19 pandemic 
and in an effort to assist local businesses to absorb the costs of reopening in a safe manner, the Village 
President and Board of Trustees desire to implement Grant 
Program  

 
The Village President and Board of Trustees have determined that it is in the best interest 

of the Village of Northbrook to authorize and implement a Grant Program in accordance with the terms 

of Article VII of the Illinois Constitution.  
 
Section 2.   Business Reopening Grant Program.  

 
The Village Manager is hereby authorized and directed to implement the Grant Program 

-
1110-599-00) to support the efforts of local Northbrook business emerging from the economic damage 
of the COVID-19 pandemic.  The Village Manager is hereby directed (a) to prepare all necessary 
procedures, applications, and legal instruments to implement the Grant Program; and (b) to provide the 
Board of Trustees with a report on the progress of s
 

Section 3. Effective Date.  
 
This Resolution will be in full force and effect from and after its passage, approval, and 

publication in the manner provided by law. 

 
Adopted: 5/26/2020 
 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Muriel Collison, Trustee 
SECONDER: Heather Ross, Trustee 
AYES: Frum, Ciesla, Israel, Collison, Ross, Hebl, Pepoon 

 
ATTEST:  

/s/ Sandra E. Frum
Village President

/s/ Debra J. Ford 
Village Clerk 
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NORTHBROOK STRONG BUSINESS GRANT PROGRAM
GRANT ACCEPTANCE AGREEMENT & CONSENT 

TO: Village  

FROM:  Name of Business:  ________________________________________________,a/an 

State of Business Formation: ____________________________________________________ 

Type of Business:   ____________________________ (Corporation/LLC/Partnership) 

Primary Contact Name:  ____________________________________________________  

Primary Contact Email:  __________________________ @ __________________________ 

Primary Contact Phone:   _____ - _____ - ___________ 
Applicant  

  
WHEREAS, in response to the widespread economic disruption caused by the COVID-19 pandemic and in an effort to assist 

local businesses to absorb the costs of reopening in a safe manner, the Village of Northbrook is distributing funds to Northbrook 
businesses throu Grant Program  

WHEREAS, -R-
68, on May 26, 2020 which established certain minimum qualifications for grant Applicants and procedure for the disbursement of grants 
to Applicants; and  

WHEREAS, the Applicant Application to affirm that the 
information provided in its Application is true and accurate; and (ii) to evidence its unconditional agreement and consent to the terms and 
conditions of the Grant Program;  

THE UNDERSIGNED, as an authorized representative of the Applicant, does hereby agree and covenant as follows:

1. The Applicant represents and affirms that (a) all information included in the Application is true, current, and accurate to the best 
of its knowledge; and that (b) all documentation provided in support of the Application is complete and authentic.  

 
2. The Applicant understands that submission of its Application and satisfaction of the minimum qualifications for the Grant 
Program does not guarantee that Applicant will be awarded funds. The Applicant acknowledges that the Village is not obligated to award 
grants and may discontinue the Grant Program at any time without awarding funds. The Applicant waives and releases all claims it may 
have against the City for failure to be awarded fund through the Grant Program.  

 
3. The Applicant acknowledges and agrees that it has read the procedures and requirements for submitting eligible expenses for 
reimbursement under the Grant Program. The Applicant will comply with all requests from Village staff for additional information or 
documentation in support of a request for reimbursement. The Applicant acknowledges and agrees that the Village may refuse to 
reimburse the Applicant for failure to comply with the procedures and requirements of the Grant Program.  

APPLICANT:  ____________________________________ 
 Print Name of Business 
 

By:  ____________________________________ 
  Signature 
 
By:  ____________________________________ 
  Print Name 
 
Its:  ____________________________________ 
  Title 
 
Date:  ______/_______/__________ 
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Federal Cares Act 
Community Development Block Grant 

COVID-19 Business Assistance Loan Program 

The Village of Oak Park has created a Business Assistance Loan Program using $500,000 in 
federal CARES Act Community Development Block Grant funding. The program is focused on 
helping small Oak Park businesses that have been negatively impacted by the outbreak of 
the COVID-19 coronavirus. 

Oak Park Business Assistance Loans up to $10,000 each will be available to registered local 
businesses with 30 or fewer employees and an average annual gross business receipt of 
less than $2,000,000. 

To be eligible, businesses must have experienced and be able to prove a 30 percent or more 
loss in revenue due to the COVID-19 outbreak. Funds can be used for operating expenses 
including payroll, rent, utilities, insurance, etc. Funds cannot to be used for equipment 
purchases, construction or expansion-related costs. Businesses that are chains or 
franchises, with five or more locations, are not eligible. 

The Oak Park Business Assistance Loan Program will have a three-year, interest-free term. A 
participating business that can prove the hire or retention of at least one low-or-moderate 
income employee, for every $5,000 in loan request, for the first three months after receipt 
of the loan funds, will not be required to repay the loan. The loan repayment for any 
participating business unable to document the employee retention will be deferred for the 
first 12 months after the loan is approved. Businesses unable to provide documentation to 
qualify for loan forgiveness will begin monthly loan repayments on the 13th month after the 
loan is approved. After repayment begins, businesses will have two years to complete 
repayment of the loan. 

Participation in the Oak Park Business Assistance Loan Program requires the completion of 
an application form. All applications must be submitted complete with all required signed 
and dated documents. Information about the loan program, including the application form, 
can be found on the Village's website at www.oak-park.us/covid19businessloan. All of the 
required financial documentation must be submitted with the completed application. 
Applications will only be considered when fully complete. 

This loan program and any specific loans are contingent upon the availability of funds. If at 
any time this funding source is depleted, this loan program and any commitments to fund 
specific loans may become null and void. 

Loan applications may be submitted electronically to Business@oak-park.us. Completed 
applications will be considered on a first-come first-served basis. 

Call 708.358.5412 or email at jprior@oak-park.us with any questions or comments. 
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Village of Mount Prospect
Press Release

COVID-19 RESTAURANT ASSISTANCE GRANT PROGRAM

DATE: November 16, 2020 
CONTACT: Michael Cassady, Village Manager 
PHONE:    847-818-5300

The Village of Mount Prospect is announcing a new COVID-19 Restaurant Assistance Grant Program. The Village will 

be dispersing grants of up to $10,000 to qualifying local restaurants, with a fund total of at least $250,000.  

To be eligible for a grant, a restaurant must: 

• Have and maintain a current and valid Village of Mount Prospect Business license;

• Not have permanently ceased operations as of the date the funds are to be dispensed;

• Generate municipal sales tax as part of its operations and sales;

• Generate food and beverage tax as part of its operations and sales;

• Have indoor seating for dining;

• Not be part of a chain consisting of more than 4 units or part of a franchise system;

• Not be a private club and must be open to the general public;

• Not be a home occupation;

• Business must show evidence that they have suffered a decrease in municipal sales tax eligible sales from

March 21, 2020 to the date of the Application when compared to the same time frame in 2019, to be verified

by staff. Restaurants opened more recently will need to show loss of sales from date of opening; and

• Be in compliance with Restore Illinois Resurgence Mitigations.

The application process opens at 9:00 a.m. Wednesday, November 18th. The application form will be available at 

WWW.MOUNTPROSPECT.ORG/RESTAURANTGRANT. Grants will be awarded on a first-come, first serve basis. 

“Our economic development team got creative and were able to reallocate $250,000 from other budgeted expenses 

to help keep our restaurants open during this extended pandemic,” said Village Manager Mike Cassady.  “We plan 

to allocate an additional $350,000 from funding received from the CARES Act. The governor’s executive order targets 

restaurants directly, and without some intervention, we will see many of our dining establishments close 

permanently.” 

Questions regarding the Restaurant Grant Program or Application may be directed to the Community 

Development Department at 847-818-5328. Questions may also be sent via email to: 

RestaurantGrantApplication@mountprospect.org. 

##### 
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